
 

  WARDROBE AND COSTUME SHOP MANAGER 

The Company 
Florida Grand Opera (FGO) is the nation’s 7th oldest opera company, which was created by the 
successful merger of the Greater Miami Opera (1941) and the Opera Guild Inc. of Ft. Lauderdale 
(!946) and celebrated its 74th consecutive season in 2014-15. FGO currently produces a main-stage 
season of four operas in Miami and Ft. Lauderdale. IOt is a Resident Company of the Ziff Ballet 
Opera House at the Adrienne Arsht Center for the Performing Arts. The company also performs at the 
Broward Center for the Performing Arts. The company owns its office, rehearsal, and production 
center know as the Doral Center. 
 
The Wardrobe and Costume Shop Manager contributes to the overall artistic quality of FGO's main 
stage operas by providing costumes for the productions. The Wardrobe and Costume Shop Manager 
also ensures the fiscal integrity of each show by overseeing and maintaining the budgets for 
wardrobe crews, both in the theater and at present and future costume shop; budgets for the 
maintenance of the costume shop and costumes owned by FGO. The Wardrobe and Costume Shop 
Manager ensures that a production's costume needs are handled in a safe, economical and efficient 
manner.   

 
RESPONSIBILITIES 
 
GENERAL DUTIES 
 
Pre-rehearsal, rehearsal and performances 
 

1. With the Director of Production (DoP), investigate all possible sources of costumes for 
each FGO production, including budget development; 

2. Work with each stage director and designer to maximize total artistic quality in each 
production within a given budget; 

3. Organize and set-up the costume shop at the beginning of each season; 
4. Set-up and accurately maintain the costume petty cash account; 
5. Arrange costume shipping in conjunction with the DoP, as needed; 
6. Co-ordinate costume fitting schedule with Production Stage Manager/Artistic 

Administrator for chorus, principals, and supers; 
7. Supervise the wardrobe staff during costume unpacking, alterations and (if required 

building)- 
   Wardrobe staff will include: 
      a.   I. A. wardrobe personnel 

b. costume shop staff 
c. Wardrobe and Costume Shop Assistant; 

9. Co-ordinate moving the costumes from the costume shop to the 
theater with the DoP/Head of Wardrobe; 

10. Supervise dressers and costumes while they are in the theater, as needed; 
11. Attend all onstage rehearsals and performances, as needed; 
12. Oversee and supervise costume pack-out from theater, as needed; 
13. Arrange costume return shipping. 

 
 
 



 

 
Post Production 
 

1. Create costume plot of show indicating sources of costumes used; 
2. Create and maintain an ongoing inventory of FGO owned shows as well as a stock 

inventory; 
3. Oversee and supervise closing up the costume shop at season's end. 

 
Other Responsibilities 
 

1. Attend production meetings; 
2. Supervise the day-to-day operation of the FGO costume shop; 
3. Oversee costume rentals as necessary; 
4. Other duties assigned within area of expertise; 
5. Oversee the safe and healthful use and disposal of chemical and other hazardous 

material in FGO's Costume shop and performance sites as it involves costumes.  This 
includes the use of paints, dyes, adhesives and solvents of all types. 

 
Skills and Training Required 
 

1. Minimum of a B.A. in Theatre, Costume Design or five-plus years experience in 
professional shops, experience managing union shop personnel; 

2. Complete knowledge of costume construction and maintenance required; 
3. Knowledge of period fashion and style required; 
4. Must have ability to give direction and delegate responsibility clearly and patiently 
5. Working knowledge of Microsoft Office, database management programs; 
6. Must be able to deal with seemingly difficult people and situations in a calm, tactful 

and professional manner and be a team player; 
 7. Must have valid driver's license. 
 
 
Physical Requirements 
 

1. Must be able to carry 25 lbs; 
2. Must possess visual faculty to discern color and texture. 

 
Reports to: 
Director of Production 
 
EOE. 
 
Salary commensurate with experience; position can be seasonal or full-time, negotiable dependent 
upon candidates needs. Deadline for resume/cover letter is August 7th, 2015. Review of candidates 
will begin immediately. Send resume and cover letter to Kevin Mynatt, Director of Production, Florida 
Grand Opera, kmynatt@fgo.org. No Calls. 


